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It is the policy of Austin Peay State University to provide
time off to employees who have insufficient accumulated annual
and/or sick leave for the following reasons: illness, injury or
disability; educational purposes and justifiable personal
reasons. Leave of absence as referred to in this policy shall
include any period of leave in a non-pay status. Leave of
absence without pay, not to exceed one (1) year, may be granted
for justifiable absences wherein it is not desirable to terminate
the employee. Such leave must be approved by the President.

Leave of absence for periods exceeding one (1) year may be
granted upon recommendation of the President and approval by the
Chancellor. Leave of absence shall be granted for any period
(which may exceed one (1) year) when an employee transfers to
another SBR institution or school or to the Board's central
offices and requests to be placed on leave of absence.

While on leave of absence for educational purposes or other
justifiable personal reasons other than illness, injury,
disability, or maternity leave, an employee retains accumulated
annual and sick leave, but does not earn or accrue additional
annual or sick leave. In addition, an employee on leave of
absence is not entitled to compensation for official holidays
occurring within the leave period.



