
STAND Contact Information 

Who is donating this material? (person or organization) 
Your Name or Organization Name: 
Email: 
Phone Number: 
Address: 
Date of Transfer: 
Are you the primary contact for this material? 
If not, provide a primary contact. 

 Yes 
 No 

May the library display your name publicly? 

 Yes, my name may be displayed publicly, including in 
public metadata (descriptions) on the library 
website and in public exhibitions, to describe how 
these materials came to be part of University 
Archives. 

 No, do not display my name publicly. 
Note: We are able to hide your name from any 
public exhibitions and public metadata about this 
collection. However, we are unable to guarantee 
complete anonymity. 

Is this your first time 
donating to University 
Archives? 

 Yes 
 No 

When was this 
material created? 
Date or date range 

 

Are you transferring any of these kinds of material? 
Check all that apply. 

 Text documents 
 Photographs 
 Sound 
 Video 
 Digital content 
 Three-dimensional objects (artifacts) 

If digital, how much data?  If digital, what kinds 
of files? (pdf, jpg, etc.)  

Is there material you want restricted? Describe the materials and why. 

Length of restriction 

 1 Year 
 2 Years 
 5 Years 
 10 Years 
 75 Years 

Are you transferring 
material with any of these 
kinds of information? 
Check all that apply. 

 University records 
 Financial records 
 Medical records 
 Personally Identifiable 

Information (PII) 
 Phone Numbers 
 Social media handles 

Are you transferring any personal or private information in this material? If so, describe. 

If duplicates are discovered, private information is 
identified, or items are deemed not suitable for our 
collection, what should archives staff do? 

 Give it back 
 Destroy it 
 Ask me what to do 

Copyright (Please check one) 
Please feel free to inquire about copyright details 

 I/we retain copyright of materials 
 We assign copyright to APSU 



Institutional Repository Information 

Can your materials be included online in Austin Peay State University’s Institutional Repository?  
If yes, please check yes and sign the deposit license below. 

 
 Yes, my material can be posted online. 

 
 No, I would like my material to be included in the archive, but not posted online. 

 
 
NON-EXCLUSIVE DISTRIBUTION LICENSE 
 
By signing and submitting this license, you (the author(s) or copyright owner) grants to Austin Peay State University 
(APSU) the non-exclusive right to reproduce, translate (as defined below), and/or distribute your submission 
(including the abstract) worldwide in print and electronic format and in any medium, including but not limited to 
audio or video. 
 
You agree that APSU may, without changing the content, translate the submission to any medium or format for the 
purpose of preservation. 
 
You also agree that APSU may keep more than one copy of this submission for purposes of security, back-up and 
preservation. 
 
You represent that the submission is your original work, and that you have the right to grant the rights contained in 
this license. You also represent that your submission does not, to the best of your knowledge, infringe upon anyone's 
copyright. 
 
If the submission contains material for which you do not hold copyright, you represent that you have obtained the 
unrestricted permission of the copyright owner to grant APSU the rights required by this license, and that such third-
party owned material is clearly identified and acknowledged within the text or content of the submission. 
 
IF THE SUBMISSION IS BASED UPON WORK THAT HAS BEEN SPONSORED OR SUPPORTED BY AN AGENCY OR 
ORGANIZATION OTHER THAN APSU, YOU REPRESENT THAT YOU HAVE FULFILLED ANY RIGHT OF REVIEW OR OTHER 
OBLIGATIONS REQUIRED BY SUCH CONTRACT OR AGREEMENT. 
 
APSU will clearly identify your name(s) as the author(s) or owner(s) of the submission, and will not make any 
alteration, other than as allowed by this license, to your submission. 

 

Name (Printed):  

Name (Signed):  

 

 


